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Stockholms 
universitet 

Logga in i Lonetjanst 
Via Twoday registrerar du ditt kontonummer och ser dina lfinespecifikationer 

Lagga in 

Valkommen till Danske Bank Lonetjanst/Kontohantering 

I Danske Bank LOne-/ Kontohanler ingstjiinst kan du som bet alningsmotla gare efter 
inloggning: 

Reg istrera/ andra mottaga rkonto som finns reg istrerat i kontoregistret 
Andra vissa andra uppgifter cm dig sjalv 

• I forekommande fa ll se dina alctuella och arkiverade IOnespecifikationer 
• Se information fr~n din arbetsg ivare i forekommande fa ll 

Inloggning 

0 !?. Bank!D 

0 ~ LOsenord 

Ny belalningsmottagare? 

Inna n du kan logga in mSste du reg istrera dig som betalningsmottagare. Du behOver 
d~ din arbetsgivares/utbetalares kundnumm er hos twoday. 

I ~~g_Mr 

Hjiilp 
Vid frggor om inloggning och 
re_gistrering av uppq,ifter, anviind de 
vag ledningar och fragor och svar 
som finns pa Danske Bank' s 
hemsida for LOn-
/ Kontohanteri ngstja nsten 
www.dans lcebanlc.se/ lonetjanst 

Telefon Danske Bank support 
0752-48 18 50 
mandag • torsdag 8.30 - 17.00 
fredag 8,30 - 16.45 

2026-08-31 

Instructions for  Danske  Bank’s  Payroll Service  
Registration of a Swedish Salary Account with a New Employer 

All employers maintain  their own  bank account registers. Therefore, you need to register your

account number again, even if you  have previously received  payments via Danske Bank from 

another employer.  

 

If you have a Swedish personal number and a Swedish BankID you can register your Swedish bank 
account yourself by following the instructions in this guide. You can contact Danske Bank support if 

you need help, telephone number 0752-48 18 50. 

If you don’t have a Swedish BankID, if your bank account is not Swedish, or if you want to change 

from a foreign bank account to a Swedish bank account, you need to provide your bank account by 
filling out a form. In this case, please contact the administration at your department. 

Step 1 Go to www.danskebank.se/lonetjanst 
Scroll down on the page and click on the button “Logga in” 

Step 2 Click on the link “Registrera dig här” under the heading “Ny betalningsmottagare”. 

http://www.danskebank.se/lonetjanst


    

  

 

   

 

  

    

  

  

 

    

  

  

Anma lan - Mottaga rkonto 

Personnum mer 

E-p ost 

Bekrafta 

Mob il 

Kundnummer 

Vi kommer att behandla de personuppg ifter du lamnar i sy fte att 
skapa ett l6ntagar/kontoregEster for utbet a lning Las har hur v i 
behandlar dina personuppgofter. 

[Q]ag sam tyoker till att m ina personuppg ifter behand las enli,gt 
ovan . 

Foljande fel har uppstgtt: 

Hjalp 

An~ e ditt person num m er 
( ~a~~mm ddnnnn), din e­
postadress (som aven s ka 
bekraltas) samt din 
arbets.g ivar-e:s/utb eta la rens 
kundnummer ( erhalls av 
arbets g iv are n/ utbetala ren) . 
Godka nn lagring av 
personuppg ifter en li gt 
Datas kyddsforordning,e n och 
va lj Skicka . 

Du ar redan registrerad hos ang iven arbetsgivare. 

Valkommen till Danske Bank Lonetjanst/Kontohantering 

I Danske Bank LOne-/Kontohanteringstjanst kan du som beta lningsmottagare efter 
inloggning : 

Reg istrera/ii nd ra mottag arkonto som finns reg istrerat i kontoregistret 
Andra vissa andra uppg ifter om dig sja lv 

• I forekommande fa ll se dina aktuella och arkiverade IOne:specifi kationer 
• Se information fdn din arbetsg ivare i forekommande fa ll 

Inloggning 

lo 12 Bank.JD 

0 ~ LOsenord 

Ny beta ln ingsmottagare? 

Innan du kan logga in maste du reg istrera dig som betalningsmot tagare. Du behciver 
da din arbetsg ivares/utbetalares kundnummer hos twoday, 

.B_eg istrera dia...m!.! 

Hjii lp 
Vid frago r om inloggning och 
r~gistrering av upp%ifter, anvaind de 
viig ledning a r och fra gor och svar 
som fi nns pa Danske Bank's 
hemsida fo r Lon-
/ Kontohanteringstjansten 
www.dans keban k.se/ lonetjan5t 

Telefon Da nske Bank support 
0752-4 8 18 50 
mandag - torsdag 8 .30 - 17,00 
fred ag 8 .30 - 15.45 

Step 3 Register your Swedish personal number in the format YYYYMMDDNNNN. 
Register your e-mail adress twice and your telephone number. 

Register SU´s customer number (kundnummer), 79200 
Check the box to verify that you approve that your personal data is processed 
Click the button “Skicka”. 

If you receive the message below, it means that you are already registered as a payee 
at SU. Simply proceed to step 8. 

Step 4 Click on “BankID” and use your BankID to identify yourself. 



  

 

    

 

  

   

  

 

 

  

   

  

  

Lonespecifi kationer V 

Hem ► 

Nya Lonespecifi kationer ► 

Sok Uinespecifi kationer ► 

Min Profi l ► 

Kontoup g1fter 

Stockholm universitet 

Kontouppgift 

Person nu mm er : 

Kund : I Stockholm universitet (79200) v 
1------- I ~ I ! 11 11 

U:l m ek,ontio: I 
Bank.: 

I Spara II Ta bort 

Step  5  Once you have logged in, click on “Min profil” in the menu to  the left.  

Step 6 Click on the link next to “Stockholm universitet” to register your account number for 

payments from SU. If you don’t find the text “Stockholm universitet” you are not 

registered as a payee at SU, please go back to step 1. 

Make sure that Stockholm University is selected as the customer. 

Enter the clearing number and account number. The clearing number is the first four 

digits in your account number. 

If your bank is Swedbank and your clearing number starts with 8, you will have five 

digits in your clearing number. The fifth digit should NOT be registered in any of the 

two fields. 

After you have entered your account number, klick on the button “Spara”. 



  

 

    

  

  

 

    

  

 

    

  

  

Kontoup 1fter 

Stockholm universitet 

v a lkomm en till Dansk e Bank LOnetj anst/Ko ntohant ering 

I Oansh Bank Uine-/Kontohanteringstjanst kan du som betalningsmottagare efter 
inloggnmo: 

• Registrera/ Sndra mottagarkonto som finns registrerat I kontoreg1stret 
• Andra vissa andra uppg1fter om dig sjatv 
• I fOrekommande fall se dina aktuella oc:h arkiverade IOnespec:dikationer 
• Se information frln dm arbetsgivare i fOCekommande fall 

I nloggning 

I O Q Baok!D 

0 ~ LOSenord 

Ny betalningsmottagare ? 

Innan du kan logga m mlste du re gistrera dig som be-talningsmottagare. Du behOver 
di din arbetsgivarl!:s/utbetalares kundnummer hos twoday. 

Bl:""'1llil.Jll"-.hir 

Lonespecifikationer 

Hem 

Nya Uinespecifikationer 

Sok Lonespecifikationer 

Min Profil 

Kontoup g1fter 

Stockholm universitet 

V 

► 

► 

► 

► 

Hjiilp 
V1d frlgor om mlo0grnng och 

::~
1
1:~~~n~

11a:~U:fr1':::•~~::adr de 
som finns pi Danske Bank's 
hemsida f« LOn-
/ Kontohantenngstjansten 
www.da nsk~ b,1nk.1H/lon• tj,1n5t 

Telefon Danske Bank support 
0752-48 18 50 
m&ndag - torsdag 8.30 - 17.00 
fredao 8 .30 - 16.45 

Step  7  To make sure that your account number has been saved successfully, please log  out 

and  log in again. You  should then see your account number next to the text  
“Stockholm  universitet”.   

Step 8 Continue here if you received an error message during step 3. Go back to the start 

page and log in with your BankID. 

Step 9 Once you have logged in, click on “Min profil” in the menu to the left. 

Step 10 Click on the link next to “Stockholm universitet” to register your account number for 

payments from SU. 



 Enter the clearing number and account number. The clearing number is the first four 

digits in your account number  

 

  

 

  

Kontouppgift 

Person nu mm er : 

Kund: I Stockholm universitet (79200) v 
1------- I ~ I i i II 

Lorn ek,ontio: l 
Bank: 

I Spara II Ta bort 

Kontoup g1fter 

Stockholm universitet 

Step  11  Make sure that Stockholm  University is selected as the customer  

If your bank is Swedbank and your clearing number starts with 8, you will have five 

digits in your clearing number. The fifth digit should NOT be registered in any  of the 

two  fields.  

After you have entered your account number, klick on  the button “Spara”.  

Step  12  To make sure that your account number has been saved successfully, please log  out 

and  log in again. You  should then see your account number next to the text  
“Stockholm  universitet”.  




