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Instructions for Danske Bank’s Payroll Service
Registration of a Swedish Salary Account with a New Employer

All employers maintain their own bank account registers. Therefore, you need to register your
account number again, even if you have previously received payments via Danske Bank from
another employer.

If you have a Swedish personal number and a Swedish BankID you can register your Swedish bank
account yourself by following the instructions in this guide. You can contact Danske Bank support if
you need help, telephone number 0752-48 18 50.

If you don’t have a Swedish BanklD, if your bank account is not Swedish, or if you want to change
from a foreign bank account to a Swedish bank account, you need to provide your bank account by
filling out a form. In this case, please contact the administration at your department.

Step 1 Go to www.danskebank.se/lonetjanst
Scroll down on the page and click on the button “Logga in”

Logga in i Lonetjanst

Via Twoday registrerar du ditt kontonummer och ser dina l6nespecifikationer

Logga in

Step 2 Click on the link “Registrera dig har” under the heading “Ny betalningsmottagare”.
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http://www.danskebank.se/lonetjanst

Step 3

Step 4

Register your Swedish personal number in the format YYYYMMDDNNNN.
Register your e-mail adress twice and your telephone number.
Register SU’s customer number (kundnummer), 79200

Check the box to verify that you approve that your personal data is processed

Click the button “Skicka”.
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If you receive the message below, it means that you are already registered as a payee

at SU. Simply proceed to step 8.

Féljande fel har uppstatt:

Du ar redan registrerad hos angiven arbetsgivare.

Click on “BankID” and use your BankID to identify yourself.
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dé din arbetsgivares/utbetalares kundnummer hos twoday.
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Step 5

Step 6

Once you have logged in, click on “Min profil” in the menu to the left.
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Click on the link next to “Stockholm universitet” to register your account number for
payments from SU. If you don’t find the text “Stockholm universitet” you are not
registered as a payee at SU, please go back to step 1.

Kontouppgifter

Stockholm universitet _

Make sure that Stockholm University is selected as the customer.

Enter the clearing number and account number. The clearing number is the first four
digits in your account number.

If your bank is Swedbank and your clearing number starts with 8, you will have five
digits in your clearing number. The fifth digit should NOT be registered in any of the
two fields.

After you have entered your account number, klick on the button “Spara”.
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Step 7 To make sure that your account number has been saved successfully, please log out
and log in again. You should then see your account number next to the text
“Stockholm universitet”.
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Step 8 Continue here if you received an error message during step 3. Go back to the start
page and log in with your BankID.
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Step 9 Once you have logged in, click on “Min profil” in the menu to the left.
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Step 10 Click on the link next to “Stockholm universitet” to register your account number for

payments from SU.
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Step 11 Make sure that Stockholm University is selected as the customer

Enter the clearing number and account number. The clearing number is the first four
digits in your account number

If your bank is Swedbank and your clearing number starts with 8, you will have five
digits in your clearing number. The fifth digit should NOT be registered in any of the
two fields.

After you have entered your account number, klick on the button “Spara”.
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Step 12 To make sure that your account number has been saved successfully, please log out
and log in again. You should then see your account number next to the text
“Stockholm universitet”.
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