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How to register your Swedish bank account

Salary payments from Stockholm University (SU) are carried out by Danske Bank in
cooperation with Twoday.

If you have a Swedish personal number and a Swedish BankID you can register your
Swedish bank account yourself by following the instructions in this guide.

If you don’t have a Swedish BankID, if your bank account is not Swedish, or if you want to
change from a foreign bank account to a Swedish bank account, you need to provide your
bank account by filling out a form. In this case, please contact the administration at your
department.

Step 1: register as a payee

e Go to https://danskebank.se/lonetjanst
e Scroll down on the page and click on the button “Logga in”

Logga in i Lonetjanst

Via Twoday registrerar du ditt kontonummer och ser dina lonespecifikationer

Logga in

e To the right you will see the telephone number to Danske Bank support. You can contact
them if you need help.
e Click on the link “Registrera dig har” under the heading “Ny betalningsmottagare?”

Telefon Danske Bank support

. 0752-48 18 50
Inloggning mandag - torsdag 8.30 - 17.00
fredag 8.30 - 16.45

i) Bankin

Q Lésenord

My betalningsmottagare?

Irénan du kan logga in maste du registrera dig som betalningsmottagare. Du beh@ver
da din arbetsgivares/utbetalares kundnummer hes twoday.

Reagistrera dig_hér



https://danskebank.se/lonetjanst

o Register your Swedish personal number in the format YYYYMMDDNNNN.
e Register your e-mail address twice and your telephone number.

e Register SU:s customer number (kundnummer): 79200.

e Check the box to verify that you approve that your personal data is processed.
o Click the button “Skicka”. Then proceed to step 2.

Anmadlan - Mottagarkonto

Personnummer

( ]

E-post

| Bekrafta

Mobil

Kundnummer

Vi kommer att behandla de personuppgifter du lamnar i syfte att
skapa ett l6ntagar/kontoregister fér utbetalning Las har hur vi
behandlar dina personuppagifter.

@]ag samtycker till att mina personuppgifter behandlas enligt
ovan.

Skicka | Avbryt |

o If you receive the below message, it means that you are already registered as a payee at
SU. Simply proceed to step 2.

Féljande fel har uppstatt:

Du ar redan registrerad hos angiven arbetsgivare.




Step 2: register your bank account

e (o to https://danskebank.se/lonetjanst
e Scroll down on the page and click on the button “Logga in”

Logga in i Lonetjanst

Via Twoday registrerar du ditt kontonummer och ser dina Iénespecifikationer

Logga in

e To the right you will see the telephone number to Danske Bank support. You can contact
them if you need help.

e Click on “BanklID” and use your BankID to identify yourself at twoday AB —
Utbetalningstjanst.

Telefon Danske Bank support

. 0752-48 18 50
Inloggning mandag - torsdag 8.30 - 17.00
fredag 8.30 — 16.45

i) BankiD

Q Lésenord

My betalningsmottagare?

Innan du kan logga in maste du registrera dig som betalningsmottagare. Du beh@ver
da din arbetsgivares/utbetalares kundnummer hes twoday.

Registrera dig_h&r

e Once you have logged in, click on “Min profil” in the menu to the left.

Lonespecifikationer v
Hem ¥
MNya Lénespecifikationer »
Sak Lonespecifikationer »

| Min Profil N |



https://danskebank.se/lonetjanst

Click on the link next to “Stockholm Universitet” to register your account number for
payments from SU. If you don’t find the text “Stockholm Universitet” you are not

registered as a payee at SU, please go back to step 1.

Stockholm Universitet _

Enter the clearing number and account number. The clearing number is the first four

digits in your account number.
If your bank is Swedbank and your clearing number starts with 8, you will have five

digits in your clearing number. The fifth digit should NOT be registered in any of the two

fields.
e After you have entered your account number, Klick on the button “Spara”.

Kontouppgift

Personnummer: [ KNG

Kund:

. Clearin Kontonummer
Lénekonto: I- ;
Bank: |

Spara I Ta bort |
i

To make sure that your account number has been saved successfully, please log out and
log in again. You should then see your account number next to the text “Stockholm

Universitet”.

Stockholm Universitet _
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