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Guidelines and assessment procedure for the
appointment of docent at the Faculty of Science

1. General

Anyone with a PhD or equivalent competence and the required research and pedagogical
expertise is qualified for promotion to docent. In order to be accepted, applicants must
have documented independent research and teaching expertise, and possess a research
expertise that far exceeds the requirements for a PhD.

The Faculty only accepts docents if it benefits the Faculty’s research and education.
This means that applicants do not have an unconditional right to be accepted, even if
they are qualified. The benefit may be that the docent, considering his/her expertise,
accessibility and suitability, could be appointed as a teacher and supervisor in third-
cycle education, as an opponent at PhD defense seminars, as a member of the
examination committee, as a teacher in first or second-cycle education, or in other
central activities at the Faculty.

An applicant who recently has been promoted from assistant professor (bitrddande lektor)
to associated professor (universitetsiektor) or recently been recruited as an associated
professor, can apply to be appointed to docent with a simplified application procedure.
This means that the Docent Board make use of existing external reviewer reports for
evaluation of scientific expertise and relies on the evaluations of pedagogical expertise
made by the promotion board or the recruitment board.

2. Requirements for appointment to docent

To be appointed to docent, the applicant must have a documented ability to conduct
independent research and pedagogic skills. Independence as a researcher is documented by,
for example, being corresponding author, and having published without the supervisors
from the doctoral and post-doctoral period. Having started an own line of research, having
attracted research grants for the research as a main applicant, and have at least 1 year
experience as main supervisor for a degree project, PhD student or post doctoral fellow.

To be appointed to docent at the Faculty, the applicant must have strong and broad
academic qualifications in science, mathematics and be of obvious benefit to research and
education in this field.

The scientific production should, both in terms of quantity and quality substantially

Faculty of Science Visiting address: Telephone: +46 8 16 20 00
Stockholm University Universitetsvagen 10A www.su.se/faculty-of-science
SE-106 91 Stockholm



http://www.su.se/faculty-of-science

i

& @,
KO8 s\'*@
Stockholm
University

exceed the requirements for a PhD degree. The research publications should have been
published in reputable, international peer-reviewed journals, or equivalent.

The pedagogical expertise and qualifications should include active experience from first,
second and third-cycle education and may, in addition to direct teaching, comprise course
development, supervision and popular-science information The applicant must have
demonstrated a reflective and student-centred approach, with clear constructive alignment
between teaching and assessment, and should develop their teaching on the basis of research
in higher education pedagogy and established best practice.

To be accepted as a docent in the field, the applicant must have:

e Teaching in a total of at least 100 hours within the education at the first, second or
third-cycle education. Different forms of teaching may be included, such as
lectures, practical exercises, seminars, and various types of online teaching. For a
significant part of this teaching, one must have had primary responsibility for the
planning and implementation. Preparation time is not included in the 100 hours
required.

e At least one year of experience in total as a principal supervisor for independent
work at the advanced level, for doctoral students or postdoctoral fellows.

e The applicant must have completed the Centre for Advancement of University
Teaching’s course Research supervision — theory and practice or equivalent.

A significant amount of the teaching and supervision must be carried out after the
doctoral degree.

Docents are only appointed for subjects related to the Faculty’s third-cycle
programmes, unless there are special circumstances.

3. Application

An application to “be appointed to docent in /subject/”” should be applied via the
recruitment system Varbi. Contact Office of Science natfakdocent@su.se to receive a
personal link for the application.

The application in Varbi follows the structure listed below and will be handled
when it is complete:

1. Curriculum Vitae (CV) (maximum 3 pages).

The CV should include information about PhD degree and post-doctoral studies, including
names of your supervisors and later positions. List your external grants, invited conferences
and other scientific achievements.

2. Publication list

A chronological list of academic publications. It should be clear which publications have
been accepted by peer-reviewed international journals. For all publications with more than
one author, the applicant’s contribution should be described. The publications included in the
doctoral thesis must be specified, as well as the name(s) of the supervisor(s).
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A list of maximum 10 publications forming the basis for the assessment must also be
provided. Publications included in the doctoral thesis may not be part of this list.

3. Pedagogical qualifications (maximum 3 pages)
3.1 Teaching experience

Describe your experience of teaching in first-, second- and third-cycle programmes, For
courses, state: scope, level and your role during the course, teaching method, and number
of hours at each first-, second- and third-cycle programmes. Indicate in particular which
teaching activities you have had primary responsibility for.

3.2 Supervision

e In first- and second-cycle programmes: state the number of supervised degree
theses, level and their credits.

e In third-cycle programmes: state the doctoral student's name, year of admission
and, if applicable, year of graduation. State whether your role was/is as principal
SUpEervisor or Co-Supervisor.

3.3 Higher education teaching course

List your courses in teaching and learning in higher education and supervisor training
including the dates for taking the courses and scope. Attach copies of certificates
documenting completed courses in teaching and learning in higher education (paragraph
8 Appendices).

3.4 Educational administration

State if you have held positions such as director of studies and study counselor, or
another role that included educational administration.

3.5 Educational work and teaching materials

List books, articles, compendiums or other course materials that you have produced.
State the form, level, scope and significance for teaching.

3.6 Educational awards and prizes
3.7 Other pedagogical qualifications

Indicate, for example, teacher training and participation in pedagogical conferences,
seminars and projects.

3.8 Reflections on your own teaching (maximum 3 pages)

Describe your pedagogical philosophy and how it influences your teaching. You are
encouraged to relate your reflections to research on teaching and learning in higher
education and give concrete examples. For example, you can explain how you plan
courses and lessons, design exercises and examination tasks, and how this contributes to
developing teaching and supporting student learning. Also share examples of how you
have handled pedagogical challenges. Describe how you work with course development
based on, for example, course evaluations and other feedback. Also describe how you
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supervise students at different levels, including doctoral students, and give examples of
your working methods. Also describe how you want to develop in the future in your role
as a teacher.

4. Report from the Head of Department

Propose a title for the docent lecture which should be held on the advanced (second-
cycle) level, including a description of how the proposed lecture fits within the
master-education at the department.

Rank three possible experts, preferably within the Nordic countries. The proposal must
explain why the proposed individuals are suitable, confirm that they have no conflicts of
interest, and provide any existing connections between them and the department. Experts
from the applicant’s university should be avoided. In the case of simplified application
procedure there is no need to suggest experts in the report.

For external applicants a description of the benefit for research and education by appointing
the applicant to docent is needed.

The faculty's rules on conflicts of interest must be taken into account when proposing
experts.

If there is any conflict of interest the report should be written by the deputy head of
the department or another appointed person.

5. Report from a pedagogical expert

A report from an expert appointed by the Head of Department, normally the Director of
Studies, on the applicant’s teaching skills and experience. The purpose of the report is to
provide an assessment of the applicant's pedagogical competence and potential to
contribute to teaching. The report shall include a brief description of the applicant's
qualifications, an evaluation of these, and the department’s past and future benefit from
the applicant in relation to the department's teaching needs. In the case of simplified
application procedure there is no need for this report.

6. Summary of research experience (maximum 5 pages)

The summary should be designed to enable assessment on the basis of the requirements
presented under the heading “Requirements for appointment to docent” (paragraph 2).

7. Plans for future research (maximum 1 page)
8. Appendices

o Certificate of doctoral degree
o Certificate of completed or commenced supervisor training course
e Certificate of any completed higher education teaching courses

NB. No other diplomas, certificates of employment, course evaluations or similar.
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Connection to the department (for externalapplicants)

Applicants who are not employed at the Faculty when they apply to be appointed to
docent should document their connection to one of the departments at the Faculty in their
application.

9. Selected publications

4. Assessment procedure

The administrator who receives the application will check that it is complete and request
any complementary documentation. The application will be sent to the Docent Board’s
members and deputy members. One member/deputy will be assigned as rapporteur and
responsible for assessing the application. The Docent Board should decide whether the
application will proceed to expert evaluation. The members will also state whether the
proposed experts are satisfactory and whether the highest ranked expert can be given the
evaluation task. In the case of simplified application procedure, the Docent Board evaluates
the remaining documents before making a decision to proceed, or not to proceed, with the
docent lecture.

If the application cannot proceed to be reviewed by an expert, the Chair will contact
the applicant.

If the Docent Board supports the application, the administrator will contact the Head of
Department and ask him/her to contact the expert. The Head will notify the
administrator when an expert has accepted the assignment.

The expert will be appointed by the chair of the Docent Board after hearing the Docent
Board.

The administrator will notify the applicant that an expert has been appointed. The
applicant will send his/her publications (no more than 10) to the expert.

5. Expert evaluation

The expert’s report should contain a relatively detailed account and critical review of the
main features of the applicant’s academic production with clear references to the submitted
publications. Criteria to be considered include theoretical and methodological knowledge,
the applicant’s ability to think innovatively and conduct independent research, which has led
to important knowledge, the impact of this research, and the applicant’s presentation skills.
The report should provide an overview of the applicant’s research and how it has developed
since the awarding of the doctoral degree. The report should mention the most important
results, and the significance of these results should be assessed in relation to the international
development in the field. It is essential to highlight both strengths and weaknesses of the
applicant’s production.

The report should be comparable to statements in lecturer appointments and culminate in
a clear opinion for or against the applicant being accepted as docent.
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6. The Docent Board (“Docentberedningen”)

When the expert’s report has been delivered, the application will be processed by the
Faculty’s Docent Board. The board, which normally meets three times per semester, will
obtain all documents except the publications. The rapporteur (see paragraph 4), closely
examines the case and present his/her views to the board.

If the board’s assessment is positive, the applicant is asked to give a docent
lecture. Otherwise, the application is rejected with a brief motivation.

7. Docent lecture

The docent lecture is a teaching examination (not a scientific seminar) to demonstrate the
applicant’s ability to conduct teaching of the highest quality. The lecture is given after the
scientific evaluation is completed and approved. The title of the lecture is proposed by the
Head of Department in consultation with the applicant and, is approved by the representative
of the Docent Board. The choice of teaching method is up to the applicant; the length of the
lecture shall be 45 minutes and should be held in Swedish or English. The content should
correspond to a lecture in a second-cycle course. The topic of the lecture can, where
appropriate, be an overview of an existing or prospective course and should preferably be
related to the applicant’s own research.

The representative of the Docent Board is chair of the docent lecture. The representative of
the Docent Board initiating the lecture with a presentation of herself/himself and a
presentation of the lecturer, informs of the form for a docent lecture, that it will be for 45
minutes and that it will be time for questions afterwards.

A docent lecture constitutes a unique opportunity for a prospective docent to demonstrate
their skills to colleagues within their section. Serious and thorough preparation by a
researcher at docent level should normally result in approval. However, if the lecture is not
considered to be well prepared, or is otherwise considered deficient, it will be rejected. We
therefore want to emphasise and remind applicants that the lecture is a genuine assessment
and not merely a formality.

After the lecture has concluded, the attending member of the Docent Board gathers feedback
from subject-matter experts and the director(s) of studies, appointed by the Head of
Department. The member of the Docent Board decides if the lecture is approved/not
approved, informs the lecturer of the result and writes a report, which is to be sent to the
Office of Science.

8. Decision by the Dean

If the lecture is approved, the Dean will appoint the applicant as docent and the
applicant receives a docent certificate.

If the lecture is not approved, the Dean may, after consulting with the Docent Board,
give the applicant an opportunity to give a new docent lecture.
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