
How to get to the the KLARA system
SWEDISH: 

https://medarbetare.su.se/stod-och-service/verktyg-och-system/sakerhet-och-miljo/klara

ENGLISH (scroll down to bottom of page for login button)

https://medarbetare.su.se/en/support-and-service/tools-and-systems/safety-and-environment/klara---system-for-managing-chemicals

Login with your university account
(filled in automatically when already logged in to SU wifi)



How to get started
This is how the real start page looks..

but currently you don’t get there immediately… 

Click here to 
change language



How to get to the start page

Click on 
”Inst. För geologiska vetenskaper”

This is probably how your start page looks at the moment:

Click on 
”Kemikaliehantering”/ ”Chemicals”

Change 
language

If you get lost later, click on ”start page”/Startsidan” 
in the upper taskbar to return to start page

Not ”start page”/”startsidan”, 
that would be too easy…



Who can see/make a riskassessment?

• Researchers/TA/PostDocs: can create and modify risk assessments
and see all IGV-based risk assessments

• PhD students: by default can see, but not create/modify risk 
assessments supervisors can contact Julia if they want their
students to get writing assess as well

• Master students: by default can’t see risk assessmentssupervisors 
can contact Julia if they want their students to get read access

• Other SU students (even those taking courses at IGV, bachelor, 
examensarbete…): by default can’t see risk assessments



Note to supervisors

• it is your responsibility to make the risk assessments relevant to your
students’ work accessible to them (via KLARA or printed out/pdf)

• Risk assessments are best evaluated by the people working with
them, so discuss the risk assessment with the students working with
the respective method and ask for their input on what could be 
missing or is unclear



See all existing/approved
risk assessments

 Click on that icon

This is new: there is a folder for students in courses,
so they can learn/test making riskassessments
without messing with IGV’s structure, feel free to
test that with your course if useful.

If you want to make a “normal” risk assessment,
choose the IGV folder.

IGVs risk assessments
sorted by department

Click on any risk assessment
to open it as a pdf



Start a risk assessment

 Click on that icon
See list of current risk assessments

on the left side of the screen

Started
Finished (waiting approval)
Approved (ready)

Status of risk assessment

To be updated/checked soon



Modify/copy and existing risk assessment
• Edit an existing assessement

• Double-click on the assessment in 
the list, risk assessment opens at 
the right -> start editing

• Note: If the status is ”approved”, 
scroll to the bottom of the page 
and change the status to ”started” 
first

• Copy an existing assessment

• Open the existing assessment
• Scroll to the bottom and click

”copy”



Create a new risk assessment
• In your department folder in the list, click on ”new risk assessment”
• Choose a name and if necessary subfolder
• Click ”Save assessment”



Fill out the risk assessment form

Create page breaks
for pdf version

Click the         button to get useful information/help for each
field, e.g. how to interpret the inherent risk of chemicals

Write text or click a buttons in each field relevant for your work (empty fields are omitted from pdf version)



Add chemicals to risk assessment form

Add chemicals from the KLARA 
system by writing their name in the 

search field

Click on ”this division” to get 
a list of your department’s
chemicals to choose from.



CMR chemicals
CMR (Carcinogenic Mutagenic Reprotoxic) chemicals should be avoided in use, but sometimes are necessary for a 
method. However, an investigation has to be performed if the chemical can be replaced by a less harmful one. The 
documentation for this investigation is now included in KLARA. Extra fields will pop up automatically once a CMR 
chemicals is added. 



Language
NOTE: As KLARA is bilingual, users are only shown the risk assessment in the language they are logged in.
IGV policy is to make those documents available in English to make them useful for everyone in the institute. 

Questions answered with selection buttons will
automatically be translated into the other language: 

Unless you want to translate your risk assessment to 
both languages, please copy the English text to both
versions, using the copy button in each text field

The show button shows the text 
written in the other language

But text fields will be empty, even in the pdf version!



Quantification of risk

1. Risk due to the chemicals used is automatically determined by
KLARA, based on the chemicals you have entered.

2. How the chance of exposure is, is determined by you. Feel 
free to point out critical moments in the method here.

2. How the final risk of the method is, is also up to you to 
determine, taking into account the factors 1 and 2.



Participants 

If you are the one who made the assessment, write your name here. Add 
the name of any students/coworkers that are using the method, plus e.g. 
someone who original created the method and could be asked about 
details. If anyone new starts working with an existing method, go 
through the accessment with them and add their name (unless you do 
any changes in the assessment/method itself, you don’t have to go 
through the re-approval for that)



Level of detail

• As an experienced researcher, lots of things probably seem 
obvious, and you don’t want to put too much time into writing 
them down. However, think about who the risk assessment is for, 
do your students know all those “basic things”? And if you go
through the effort of making a risk assessment, why not make it 
useful for future use as well ;-)



Ready?
Change status

to ”finish”

Risk assessment are
re-evaluated once a year
 set the date to next year

Fill in prefect’s name

Don’t forget to save! Be careful with that button!
Once a risk assessment is deleted

there is no way to get it back…



More questions?

Check the manual in KLARA or 
ask your local KLARA admin!

(Julia or Carina)


